.p_ﬁ-:. § Krron gadshuch
We (\\q\lgm}t the World Rogether

2020 First Semester Graduate Studies

Academic Information for
Master and Doctoral Degree
Program Students

O Of o m oo &

DAEGU UNIVERSITY GRADUATE SCHOOL




Contents

Daegu University Graduate School's Mission Statement Chart

Daegu University Graduate School's Development Strategies and Vision

2020 Academic Calendar

Required Documents for New Students

Lecture Registration Information

Graduate School Web Site

Graduate School Academic Information

Student ID Cards

Guidelines for Dissertation Thesis Submission

Graduate School Scholarships

Access to Library

Additional Information

*Credit Transfer Application for Supplementary Unit Credits

13

14

19

20

23

26

30

32



Daegu University Graduate School’s Mission Statement Chart

Educational Ideology of the Republic of Korea Foundational Spirit of Daegu University
I =
Devotion to the welfare of all markind Love, Light & Freedom

v v

Educational Ideclogy of the Graduate School

B
Cortribution to human well being through education of professionals who have strong leadership skills and a
sound vision for the future

e

Educational Purpose of the Graduate School

F — &
Education of professionals with strong character who will contribute to national development and human

welfare through the study and practice of theory

5

Educational Goals

&

- Encation of professionals who
- will contribue to mciety’s
development

- Education of profeszionals who are
- creative and have grong leadership
ills

Education of professiomals for the
mfommation melety

....‘.Y‘,.,
P



Daegu University Graduate School’s
Development Strategies and Vision

@ A New leader in the 21st century
@ A young graduate school at the forefront of creative change
@ A grand graduate school that embodies the welfare of all people

community

@® An open-minded Graduate School, working together with the local

a

Development Goals

welfare graduate school

@® lLong-term: To emerge as Korea's number-one comprehensive

mexsranend @ Medium-term: To establish the top graduate school in the Daegu and |}u.eeeevrunens

Gyeongbuk area

specialization policies

@ Short-term: To create a self-supporting foundation based on

Development

Management

@ To foster active and @ To substantialize education

coTiSumer-oticnicd and strengthen research through
academic management innovative curriculum reform

@ To establish @® Management and

professional administrative reform to establish

and effective substantial specialization

administration @ To establish 24 hour research
systems environment and the policy of
@ To secure reliable educating a select few

Specialization Goals

@ To be a national leader in
specialization in early stage
and maintain the status

@® To establish the
foundation of continuous
specialization and maximize
the capacity

Specialization Fields I

@ Special Education

@ Rehabilitation Science
@ Social Welfare
Specialization Fields II

@ Information &

Communication




First Semester

2020 Academic Calendar

Year Sun | Mon | Tue | Wed | Thu | Fri | Sat Date Schedule
1 3(Mon) -28(Fri) = Application period for General leave of absence
) 3 4 5 6 7 8 and Return from absence
17(Mon)-20(Thu) * 1st Semester - Lecture registration period
9 10 11 1213 14 15
18(Tue)-21(Fri) = 1st Semester — enrollment period
16 17 18 19 20 21 22 21(Fri) * Graduation ceremony
24(Mon)-3.6(Fri) = Application period for research registration
23 24 25 26 27 28 29 27(Thu)-28(Fri) * Class registration for new students
| 2 3 4 5 6 4 1(Sun) = Korean March 1st Movement day
2(Mon) = Semester begins
8 9 10 11 12 13 14
10(Tue)-11(Wed) = 1st Semester - Lecture registration period
5 16 17 18 19 20 21 16(Mon) + Classes begin
18(Wed)-20(Fri) » Class change & withdrawal
22 23 24 25 26 27 28
30(Mon)-4.10(Fri) = Application for Foreign language examination
29 30 31 and Comprehensive examination
1 2 3 4 13(Mon)-24(Fri) * Foreign language and comprehensive exam
15(Wed) * Local Election Day
2020 > ° ! 8 9 o 20(Mon) * One-third point of the 1st Semester’s coursework
[ 13 14 15 i6 17 18 20(Mon)-24(Fri) =Submission of the nomination form of thesis
examiners
19 20 21 22 23 24 25| H00Mon)-24(Fri) -Submission of the application for thesis
presentation and examination
20(Mon)-24(Fri) *Submission of Foreign Language and
26 27 28 29 30 Comprehensive examination result
23(Thu)-29(Wed) * Mid-term examination period
30(Thu) *Buddha’s Birthday
| 2 1(Fri) = University Foundation day
4(Mon) = Temporary holiday
3 4 5 6 1 8 9 5(Tue) = Children’s day
10 1" 12 13 14 15 16 12(Tue) = Half-way point of the 1st Semester’s coursework
18(Mon)-29(Fri) *Submission of the results of public oral
17 18 19 20 21 22 23 presentation of thesis
24 25 26 27 28 o9 30 29(Fri) *Two-thirds  point of the 1st Semester's
coursework

31




1 2 3 4 5 6 6(Sat) = Memorial Day
17(Wed)-26(Fri) *Submission of thesis supervising professor
7 8 9 10 11 12 13
nomination form
14 15 16 17 18 19 20 17(Wed)-26(Fri) * Submission of the report of thesis proposal
17(Wed)-26(Fri) =Submission of the final report of dissertation
21 22 23 24 25 26 27 examination
17(Wed)-26(Fri) *Submission of Non-Thesis Master's Degree
course application
17(Wed)-26(Fri) *Submission of Non-Thesis Master's Degree
course the report of thesis proposal
28 29 30 17(Wed)-26(Fri) -Submission of Non-Thesis Masters Degree
course final reports
22(Mon)-27(Sat) * Final examination
29(Mon) = Summer vacation begins
1 2 3 4
5 6 7 8 9 10 11 1(Wed) - 10(Fri) » Application period for thesis submission and
submission of completed thesis hardcopy
12 te 14 15 16 17 18 1(Wed) - 10(Fri) = Application period for thesis submission and
19 20 21 22 23 24 25 submission of Non-Thesis Master's Degree course
final reports
26 27 28 29 30 31
1 3(Mon) -30(Sun) = Application period for General leave of absence
and Return from absence
2 g 4 o g e g 15(Sat) =Korea liberation day
9 10 11 12 13 14 15 21(Fri) = Graduation ceremony
16 17 18 19 20 of 20 24(Mon)-27(Thu) = 2ndSemester - Lecture registration period
24(Mon)-27(Thu) =27 Semester - Enroliment period
23 24 25 26 2r 28 29 24(Mon)-9.4(Fri) = Application period for research registration
30 31

28(Fri)-31(Mon)

= Class registration for new students




Second Semester

- Year Sun | Mon | Tue | Wed | Thu | Fri | Sat Date Schedule
1 2. 3 4 5 1(Tue) * Classes begin
6 7 8 9 10 11 12 | 8.24(Mon)-4(Fri) = Application period for research registration
3(Thu) - 7(Mon) = Class change & withdrawal
13 14 15 16 17 18 19 14(Mon) -18(Fri) = Application for Foreign language examination
g 20 21 29 23 24 5 26 and Comprehensive examination
28(Mon) -10.8(Thu) | =Foreign language and comprehensive exam
28(Mon) -10.8(Thu) *Submission of Foreign Language and
Comprehensive examination result
27 28 29 30 30 (Wed) p ‘
= Chuseok Holiday (Supplementary class: DEC.
Qth)
1 2 3 1(Thu)-2(Fri) *Chuseok Holiday (Supplementary class:
) DEC. 10t 8h)
3(Sat) *National Foundation day
4 2 6 7 B 4 1% 8(Thu) *One-third point of the 2 Semester's
coursework
1 12 13 14 15 16 17 | 9(Fri *Hanguel Day (Supplementary Class: DEC.
10 b '
19(Mon) -23(Fri) *Submission of the nomination form of thesis
examiners
on) - ri *Submission of the application for thesis
18 19 20 21 22 23 24 19(Mon) -23(Fri) S
presentation and examination
25 26 27 28 29 30 31 20(Thu) -26(Mon) *Mid-term examination period
27(Tue) *Half-way point of the 27 Semester's
coursework
| 2 3 4 5 6 7
8 9 10 11 12 13 14 :
13(Fri) - Two thirds pint ofthe 2% Semester's coursewark
11 L TR 19 20 21 18(Wed) -27(Fri) = Submission of the results of public oral
29 23 24 925 26 27 o8 presentation of thesis
29 30
1 2 3 4 5 8(Tue)-11(Fri) *Period for Supplementary Classes
6 7 8 9 10 11 12 14(Mon)-18(Fri) *Final examination
12 14(Mon)-24(Thu) *Submission of thesis supervising professor
13 14 15 16 17 18 19 Fa
nomination form
20 21 22 23 24 25 26 14(Mon)-24(Thu) * Submission of the report of thesis proposal




14(Mon)-24(Thu) *Submission of Non-Thesis Master's Degree
course application
14(Mon)-24(Thu) * Submission of the final report of dissertation
07 o8 o9 30 31 examination
14(Mon)-24(Thu) *Submission of Non-Thesis Master's Degree
course final reports
21(Mon) * Winter vacation begins
25(Fri) = Christmas
] 2 * New Year's Day
3 4 5 6 7 8 9 1(Fri) = Application period for thesis submission and
. - bmissi f leted thesis hard
10 11 19 13 14 15 16 4(Mon) - 12(Tue) submission of completed thesis hardcopy
1 = Application period for thesis submission and
17 18 19 20 21 22 5 4(Mon) - 12(Tue) submission of Non-Thesis Master's Degree
24 25 26 27 28 29 30 course final reports
31
2021
1 2 3 4 5 6 1(Mon) -26(Fri) «Application period for General leave of
7 8 9 10 1 12 13 absence and Return from absence
11(Thu)-13(Sati) =Lunar New Year's Holidays
14 15 16 17 18 19 20
2 15(Mon)-18(Thu) = 1st Semester - Lecture registration period
21 22 23 24 25 26 27 19(Fri-23(Tue) = 1st Semester - enrolliment period
o8 19(Fri) *Graduation ceremony
' 25(Thu)-26(Fri) = Class registration for new students

Required Documents for New Students

1. Required Documents

m A copy of the diploma from the school the applicant most recently attended
- Applicable only to those applicants who submitted proof of expected graduation during the admissions
process

= "Transfer Credit Application for Supplementary Unit (£ &2} =) Credits" form
- Applicable only to those applicants whose undergraduate or master's majors are different from current
majors or;
- Applicable only to graduates of special graduate schools
* "Transfer Credit Application for Supplementary Unit (2&1=) Credits" form should be completed as
instructed by the chair of your department. In addition, your "Transfer Credit Application for Supplementary
Unit Credits" form must be accompanied by official transcripts. For incoming master degree students,
official undergraduate transcripts are required and for incoming doctoral degree students, official master

degree transcripts are required.



* The "Transfer Credit Application for Supplementary Unit (281 5) Credits" form can be found on the
last page of this information guidebook or on the Graduate School homepage under "resources (At & 4&!)."
2. Submission Period: from March 16 (Mon) to March 16 (Fri), 2020

3. Please submit to: Graduate School Office [11th Floor of Seongsan Hall (Main administration building)]

Lecture Registration Information

1. Lecture Registration Period and Location for new students
A. Registration Period: from March 10 (Tue) to March 11(Wed), 2020 OR
from February 27 (Thu) to February 28(Fri) 2020

B. Student ID number confirmation: Daegu University Homepage (www.daegu.ac.kr) top right-hand corner, "

SEEEAIAE (Comprehensive Information System)" — "ID& 7| (ID Search)" - Input Name/Registration
number, Select Graduate School - Click the appropriate result
% Student ID numbers can be checked beginning February 27 (Thu), 2020

% The default password for your account is the final seven digits of your Alien registration number. It is
highly recommended that you change your password at your first login. To change your password: click
"password #4738 (Password Change)" - “ID /23 (Input Student ID number)” - “®A{ H|ZHH S Ql2d
(Input current password that is final 7 digits of your Alien registration number) - "2 @l (Confirm)” - “A{
HIZE#Z (Input your new password)” —» “M H|ZES #Ql (Reenter your new password) - “Z QI
(Confirm)"
C. Lecture Registration Location

(1) On-campus: Graduate School Seminar Room (11th Floor of Seongsan Hall) or Computer labs at each

department

D. Online time-table confirmation: Connect to the "&S & & & A|AE (Comprehensive Information System)" -

Click "& 2| AlZtE (Course Timetable)" -~ Select the appropriate major and department - Review timetable(s)

2. The maximum credits to take per semester

Research Works Unit (Thesis supervision) Major Unit Supplementary :
i R
Degree e (R3TS) | s (2amE) [eeach B
1 credit
Master (registration available beginning in the 9 credits 6 credits 1 credit
second semester)

2 credits

Doctoral (registration available in the second 9 credits 6 credits 1 credit
semester)

& Minimum credits to complete one's coursework

»Master's degree: 24 credits, Doctoral degree: 36 credits
* Please be informed that these minimum credits do not include the credit(s) of the Research Works Unit
(747 X| £) and Research Ethics (2172 2l).



»Master degree students whose undergraduate majors are different from current majors must take
additional 6 credits as Supplementary Units (£ &1} 5).

»Doctoral degree students whose master's majors are different from current majors must take additional
12 credits as Supplementary Units (2SI} 5).

% Students cannot enroll in more than 9 credits per semester, however it is possible for master degree

students to enroll in 11 credits and for doctorate degree students, 12 credits when they sign up for the
Research Works Unit (ZH'& 247 X|£) and the Research Ethics(217 & 2l). And doctorate degree students can
enroll in additional 3 credits of required units or major units in their last semester (4" semester).

# When students do not pass the Research Works Unit (7H# 245 X| ) and the Research Ethics(?d7 & 2l),

they cannot complete their coursework even if they completed four semesters of study that is the term of full

enrollment.

3. Lecture Registration Procedure

Daegu University Homepage (www.daegu.ac.kr) - "S& & E A|AE (Comprehensive Information System)" -
Input User ID/Password — "CHEH® (Graduate School)" - Locate the appropriate lecture number on the
timetable - Register by either dragging the relevant lecture to your timetable or inputting the lecture number
directly

(Figure 1) Daegu University Homepage (www.daegu.ackr) - Click on "ZS&%E A|AH]/EHA
(Comprehensive Information System/Student)" (top left-hand corner)
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(Figure 2) Click "password #4Z (Password Change)"
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(Figure 2-1) Input "0tO|C| (Student ID number)" - Input "$4X} H|ZH % (Input current password that is final
7 digits of your Alien registration number)" - Click "& @l (Confirm)” - Click "AHH|Z/¥ % (Input

your new password)" - Click "MH|Z8% =2l (Reenter your new password)" - Click "& QI

(Confirm)"
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(Figure 3) Click on "CH&I# (Graduate school)" - Click "A|ZtEZX 2| (Timetable inquiry)" that is on the left

submenus.
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(Figure 4) After reviewing the timetable, register for lectures by either dragging the relevant lecture to your
timetable or inputting the lecture number directly.

4. Supplementary Units (2 &1} =) Registration Procedure
@ for Master Degree Program Students
Incoming master degree students who have different undergraduate majors from current majors must enroll
and complete Supplementary Units (225 1t =) from available undergraduate units.
Access to "B & HE A|AE (Comprehensive Information System)” - Click on "+ S (Classes)"
(top) - Click on " #=Z&1%(Class Registration)” - Input the appropriate lecture numbers
(Supplementary Units (£ &1 5) must be entered directly by lecture numbers)

@ for Doctoral Degree Program Students
Incoming doctoral program students whose master's degree majors are different from current majors must
enroll and complete Supplementary Units (£& 1) from available graduate units. Designated Graduate

School Supplementary Units (£ &1} 5) for each major are marked with an asterisk (*). Please be informed

that when master's degree program students take lectures marked with an asterisk (*), the lectures will be
considered as Required Unit (S & 1t=) or Major Unit (H131H5).

5. Registration Confirmation and Add & Drop Period: March 18(Wed) ~ March 20(Fri), 2020

% Methods and procedures are the same as regular lecture registrations.
6. Students are expected to attend lectures at the time and place described in the timetable.

Building locations can be checked via Daegu University's homepage — Click on "CHE9FLY (University
Guide)" » "ZH{A X|T= (Campus Map)"

12



Graduate School Web Site

http://grad.daegu.ac.kr/

01IWHE 1817 FMARE RAZRF oY
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@ How to connect &
> Click on "CH&teCH3t 2+ 7|E" on Daegu University's main homepage (top) - Click on "CH&F2d" - Click on
"UHtCHEr 94 (hitp://grad.daegu.ac.kr/)

13



>“HAAIE (Board)" - “ZFE A4 (forms)": Here you will find the various forms and documents required by the
Graduate School including Thesis Forms, Requesting or Returning from Leave, Transfer Credit
Application for Supplementary Unit (25 1} =) Credits form and so on.

> For more information such as Graduate School academic rules and regulations, and thesis guidelines,

please check the Graduate School homepage.

@ All announcements related to academic information at the Graduate School will be posted on the Graduate
School homepage. Please visit the homepage on a regular basis in order to keep up-to-date with all the

latest information.

Graduate School Academic Information

@ Personal academic affairs management

Students at Daegu University's Graduate School are responsible for managing their own academic affairs. If
necessary, they should seek advice from the relevant departmental chair and/or thesis supervising professors.
In addition, students are expected to monitor all matters related to the following: lecture registration, credits,

and personal information changes (i.e. address, phone number, etc.). If students have any problems, students

must consult with the Graduate School's administration office immediately.
1. Credits Management
Students are expected to manage their required credits per program themselves according to Graduate

School academic rules and regulations related to academic affairs.

2. The maximum credits to take per semester

Research Works Unit Supplementa -
Degree : e Major Unit (13) ?p = Ery Research Ethics
(Thesis supervision) (ZHEAT7 K| ) Unit (2311 5) @7eal)
1 credit
Master | (registration available beginning in the 9 credits 6 credits 1 credit

second semester)

2 credits

Doctoral (registration available in the second 9 credits 6 credits 1 credit

semester)

¢ Students cannot enroll in more than 9 credits per semester, however it is possible for them to enroll for
11credits for master's courses and 12 credits for doctoral courses during the semester when they sign up for
the Research Works Unit (78245 X| ), the Research Ethics(?A & 2l).

14



3. Required credits per degree
Master degree programs require at least 24 credits except for the Research Works Unit (/&7 X| %) and

the Research Ethics(2d7&2l) while doctoral degree programs require at least 36 credits except for the
Research Works Unit (24 X|x), and the Research Ethics(2T&2l). To receive credit, a score of at

least 70 points (letter grade C) is required in each unit of study and to complete coursework, a score of at

least 80 points (letter grade B) is required.

Research Works
Unit (Thesis Research Minimum credits for ;
Degree o : : Supplementary Units
supervision) Ethics(217#22) coursework completion
(HHEATRXIE)
Master 1 credit 1 credit 24 credits 6 credits
Doctoral 2 credits 1 credit 36 credits 12 credits

# Students must complete the Research Works Unit (ZHE 97 X|), the Research Ethics(2dT&2l) and
Required Units (31t 5).
¢ Students whose undergraduate or master's majors are different from current majors must take additional 6
credits for master's degree program and 12 credits for doctoral degree program.
# Elective Units (41E4 115 refer to units that can be taken by students from other similar majors. Please refer
to the Graduate School Office or each department office for more information.
# When students do not pass the Research Works Unit (7H&9451 X| ), and the Research Ethics(917 & 2l),
they cannot complete their coursework even if they completed four semesters of study that is the term of full
enrollment (The Research Works Unit (7H2945 X| ) and the Research Ethics(94+ & 2l) will be marked on a
pass or fail basis).
# Students must register per credit if they do not complete the course due to inadequate credits for
graduation or failure of Research Works Unit (89471 X|%) and the Research Ethics(2T&2l) up to 4
semesters.
[Payment Regulations]
Article 3 (Registration per credit) Tuition fees for students who surpass the Term of full enrollment (four
semesters) will be charged as follows according to the credits they are enrolling in. Disabled students
who are recognized by the President of Daegu University, however, can register per credit that they are
enrolling in (except for the credits related to social volunteering).
2. Master's and Doctoral degree program
A. 1 credit to 3 credits: 50% of tuition

B. More than 4 credits: Full tuition

4. Term of full enroliment

Students must be fully enrolied for two academic years (four semesters).

5. Term of coursework

15



- Master degree program: 3 years
Doctoral degree program: 5 years

¢ Students must complete their coursework within the above-mentioned periods.

6. Grading System

Letter Grade Scores Grade Point Average (GPA)
A 90 ~ 100 4.0
B 80 ~ 89 3.0
C 70 ~79 2.0
F 69 and below 0

# Credit will not be granted if students are absent for one-third of coursework in a semester without

appropriate reasons.

7. Completion of Supplementary Units (251} 5)
A. Students must check if they should complete Supplementary Units (2&1}5) using the "$f% % 3|

(Academic record reference)” in the "&S g &2 A|AE! (Comprehensive information system).”

(1) If incoming master degree students are from different undergraduate majors from their current majors, they

must obtain at least 6 undergraduate credits as designated by the Graduate School Office.

(2) If incoming doctoral students are from different master degree majors or from the Special Graduate School

or Professional Graduate School with related majors, they must obtain at least 12 credits from designated

Supplementary Units (lectures marked with an asterisk) in their department curriculums.

* the terms "Special Graduate School" and "Professional Graduate School" refer to those graduate schools
falling outside the scope of each university's regular graduate school.
B. Recognition of Supplementary Unit (225 5) credits
If you have completed units from your previous education that are similar to the Graduate School's
Supplementary Units (£ & 1}5), you can submit a "Transfer Credit Application for Supplementary Unit

(£ & 3+F) Credits" form. In this case, a maximum of 6 credits for master degree programs and 12 credits for

doctoral degree programs can be transferred.

# Submission period of "Transfer Credit Application for Supplementary Unit (2 &1}5) Credits" form: from

March 16 (Mon) to March 20 (Fri), 2020

% Submit to: Graduate School Office (11th Floor, Seongsan Hall)

C. Completion time

(1) Master programs: Except for recognized transfer credits, students must acquire all required undergraduate
unit credits before the completion of the degree program.

(2) Doctoral programs: Except for recognized transfer credits, students must acquire all required designated
Supplementary Unit (2&1=) credits from the available designated supplementary units for Doctoral
Degree Program students before the completion of the degree program.

¢ Designated Graduate School Supplementary Units (£ &1} 5) are marked with an asterisk (*).

16



¢ Doctoral Degree Program students must obtain at least 12 credits of supplementary units

D. Maximum credits to take: Credits for enrollment in each semester cannot exceed 6.

E. Credit recognition: Credits for Supplementary Units (28 1=) are not included when calculating students'
GPA (grade point average).

F. Other

(1) Students must complete all applicable Supplementary Units (22515 prior to graduation.

(2) If incoming students have submitted a "Transfer Credit Application for Supplementary Unit (£&15)

Credits" form, they should check the status of their application online. Visit the Daegu University website
and click "S&HEAAE (Comprehensive Information System)" - "CHE ¥ (Graduate School)" -

"MEZE 3| (Results Inquiry)".

8. Information for taking or returning from a leave of absence
A. Application submission period: Refer to the annual academic calendar
B. The duration of a single leave cannot exceed 2 semesters and total leave cannot exceed 4 semesters.
C. When the leave period is finished, students must submit an application to return from leave during the
designated period in each semester.
D. Students who are wiling to extend their leave without returning must submit an "&3FQd7|8d A
(Application for Leave Extension Form)" and get approval from the Graduate School dean.
E. Students who are willing to take a leave for pregnancy, birth delivery, and nurturing need to submit an
“S0tF & (leave for nurturing) and should submit relevant document (duration : within 1 year, the period
not included in the general leave of absence)
F. Applications can be made through "&& &2 A|AH (Comprehensive Information System)" - "CH&! ¢

(Graduate School)" - "& /= &l/X}E| (leave of absence/return from leave/drop out of school)".

9. Registration of changes to personal information and contact information

If there have been changes related to your personal and contact information such as residential address,
occupation, phone numbers, etc, you should change them on the "& & & & A|AE] (Comprehensive
Information System).

% Keeping your contact information up-to-date is essential for doctoral degree program students. Doctoral

students are required to register for research study after completion of their coursework. In order to receive

a tuition bill for research study, students must ensure that their contact information is up-to-date. Research

study is charged at about 10% of regular tuition and must be completed at least once and to a maximum of

four times.

10. Registration for research study of Doctorate degree students
A. Eligibility : Doctorate degree students who completed required semesters and credits for graduation.
B. Registration procedure : applicants need to register during the designated registration period after
submitting the application for research study registration.

C. Registration fee : one tenth of the registration fee of the forth semester for Doctorate degree

17



D. Benefits for registered students : registered students can
-proceed to the relevant steps for the Doctorate degree thesis submission
-use the library and borrow books, and laboratories
-join in the seminars or workshops for graduate school students
-request their Student ID card when lost
E. Unregistered students cannot process the relevant steps for thesis submission and so they need to

complete the research study registration in case they want to present their thesis in the semester.

11. Language Requirements for the graduation of international students

- International students should qualify one of the following requirements before graduation.

A. To pass TOPIK(EH= 01521 A|&l) Grade 4 or above(Grade 3 for the division of Art and Physical
Education)

B. To take the Korean Language Course designated by the graduate school and provided by the Office
of International Affairs

C. When there are such unavoidable reasons granted by Daegu University President

12. Other
A. Timetables will not be distributed individually and can only be checked at the Graduate School homepage.
B. To enroll in Supplementary Units (2 &3t5), students must submit a "Recognition of Supplementary Unit
(E315) Credits" form. Approved transfer credits will be deducted from total credits required.
¢ For example, if 3 credits are approved and recognized as supplementary transfer credits in a master
degree program students then just 3 credits remain to be completed.
C. For more detailed information about thesis writing, please refer to Graduate School thesis regulations as

well as the general thesis writing guidelines at the Graduate School homepage.

Student ID Cards

1. Application period: Beginning March 4 (Wed), 2020

2. Application method: After completing the "Student ID Card Application" form (check student ID number at
the "SEHE A|AE (Comprehensive Information System)"), students must submit their application to the

Daegu Bank branch located on the 1st floor of Seongsan Hall.

3. Required materials: "Student ID Card Application" form, 1 photo (3x4cm), student's Daegu Bank account

number

4. Processing period

© Beginning of the semester: Minimum 4 weeks

18



o Middle of the semester: approximately 2 weeks
(The Graduate School Office will send text message to students' mobile phones to those whose student

card is ready to pick-up.)

5. Application procedure

@ Daegu Bank account holders
Complete and submit the "Student ID Card Application" form to the Daegu Bank branch located on the 1st
floor of the Main Administration Building, Gyeongsan Campus - Confirmation of issuance through mobile
phone text message — Pick up your student ID card at the Graduate School Office

@ Non Daegu Bank account holders
You must have a Daegu Bank account to receive your student card. If you do not have a Daegu Bank
account, you can open one at the Daegu Bank branch located on the 1st floor of the Main Administration
Building (You should bring your ID). - Complete and submit the "Student ID Card Application" form to the
Daegu Bank branch - Confirmation of issuance through mobile phone text message — Pick up your
student card at the Graduate School Office.
¢ In the event that you lose your student card, you must report the loss to Daegu Bank.
¢ When reissuing your student card and changing the picture on your card, please write "AF&I84Z

(replacement of picture)" in red ink on the right side of the picture.

6. Lending books during the student ID card processing period
© Required documents for borrowing

- ldentification card (Alien Registration Card or Passport)

- Student ID Number

Guidelines for Dissertation Thesis Submission

1. Nomination of thesis supervising professor
A. Thesis supervising professors must be selected within 6 months from admission to graduate school (prior
to the end of their first semester).
B. The change of thesis supervising professor is impossible. Ensure that you make your selection carefully

and with discretion.

2. Foreign language examination and Comprehensive examination

In order to have a thesis considered for master or doctoral degrees, students must pass both the foreign
language examination and comprehensive examination. For more information pertaining to these exams,
please refer to the Graduate School academic regulations as well as the general thesis writing guidelines at

the Graduate School homepage.

A. Foreign language examination
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o Eligibility: Students who completed at least one semester of study

o Tested Language: English. For international students from English speaking countries the foreign
language examination will test Korean proficiency and for international students from non-English speaking
countries the foreign language examination will test either English or Korean proficiency.

o Students with exceptional TOEIC, TEPS, TOEFL, IELTS, or TOPIK scores who fall into one of the
following categories are exempt from taking the foreign language exam (The scores should be earned

within two years from the beginning of the semester).

Department TOEIC TEPS T?:_:L IELTS TOPIK
Humanity and Social Science 750 594 85 6.0 5
Natural Science 700 555 79 5.5 5
Engineering 650 520 74 5.5 5
Arts & Design and Health Science 550 450 63 5.0 5

* TOPIK (Test of Proficiency in Korean) is applicable to international students except for overseas Korean

residents and Korean-Chinese.

B. Comprehensive examination
(1) Eligibility
o Master degree program: Students who have completed at least two thirds of credits (a minimum of 16
credits) required for graduation with a GPA of 3.0 (grade B) and higher
o Doctoral degree program: Students who have completed at least two thirds of credits (a minimum of 24
credits) required for graduation with a GPA of 3.0 (grade B) and higher
(2) Tested subjects
o Master degree program: Students select 2 types of Major Units (13 1) from the courses that they have
already taken. Students can apply for up to 1 units from the same professor.
o Doctoral degree program: Students select 3 types of Major Units (M& =) from the courses that they

have already taken. Students can apply for up to 2 units from the same professor.

3. Eligibility of submitting degree requesting thesis

For more information please refer to the Graduate School homepage ("F23FAFOFLE (Main Academic

Information)."
A. Master degree program: Students who have been fully enrolled for at least four semesters and who have
completed at least 24 credits

B. Doctoral degree program
- Students who have been fully enrolled for at least four semesters and who have completed at least 36
credits
- Students who completed their coursework and registered for research study

C. Students who have an academic average of at least grade B (3.0 GPA)

D. Students who have passed both the foreign language examination and the comprehensive examination
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E. Students who have undergone supervision by their thesis supervising professor for a minimum of one
semester

F. Students who have passed their thesis proposal presentation and screening

G. Students who have passed their thesis draft presentation and screening

H. Students who have passed their degree requesting thesis presentation and screening

X Students must successfully complete the thesis screening procedure in order to obtain master or doctoral degrees. As
such, students must be well aware of the rules and regulations related to theses. These rules and regulations are posted

on the Graduate School homepage under & |- 7 3- =& &4 X|E (Academic rules-regulations-Thesis writing guidelines).

Dissertation Thesis Examination

e Master's Degree Program: from the 3rd

. . ) semester of study
Proposal of dissertation thesis

Thesis proposal - ® Bachelor & Master's Accelerated Degree
resentation
Examination R Program: from the 2nd semester of study
(=EAHEANM LE)
=E2AE ML ® Doctoral Degree Program: from the 3rd

semester of study

1
Submission of the report of *Students in Non-Thesis Master's Degree
thesis proposal course must submit the report of research
(=EAEM MAZLEDM HE) plan.
1

Submission of the recommendation for

thesis examiners (&AL # &)/ |e Students must submit their application for
Submission of the application for  |thesis screening and pay the screening fee

thesis presentation and examination |when thesis examiners are appointed.

(EELE A HAMEM WHE)

4

Public oral presentation of thesis  |® Public presentation of degree requesting

(SHLE) thesis
i
Dissertation
) Submission of the results of public
Thesis
o oral presentation of thesis
Examination

(BNLE ZADETM HE)

(BH91= 2 AlA)

1

‘ Thesis examination (=& A /
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(First defense / Second defense / Final

defense)
1
Submission of the final report of *Students in Non-Thesis Master's Degree
dissertation examination course must submit the report of research
(=EAMMETETM AE) examination.

!

Application for degree requesting

thesis submission *Students in Non-Thesis Master's Degree
(HAEF=ENEAEM) course must submit the final research
Submission of thesis hard copy report

(HE=E WE)

Graduate School Scholarships

1. Daegu University Scholarships (*The scholarships can be changed according to the University Budget )
A. Scholarship for international students
1) At the First Semester of study
* Eligibility and amount of tuition reduction
- Students who qualify one of the following requirements receive a tuition reduction accordingly.
- Students whose mother language is English, only TOPIK and DU TOPIK scores are applicable.
- This tuition reduction does not apply to the Korean Government Scholarship students.

* If students are eligible for more than two classifications of tuition reduction, they should choose one of

them.
KOREAN
Students who are
Classi TOREL Amount of
assi-
T ToEIC TEPS [ELTE | TOrIR DU fecammerded on e | e
fication IBT (8t=0od basis of their Korean .
TOPIK Reduction
SHAIR) language proficiency
(B=ols2eLFH)
800 and | 91 and 637 and 6.5 and
A Level 5 - - 60% of tuition
above above above above
700 and | 79 and 555 and 5.5 and
B Level 4 - - 50% of tuition
above above above above
St ts wh
650 and | 74 and 520 and 5.5 and udents who Students who are
C Level 3 pass the DU 40% of tuition
above above above above TOPIK recommended.

2) From the Second Semester to the Fourth semester of study

* Eligibility and amount of tuition reduction
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Students whose GPA of the previous semester are at least 70 points are eligible for the above-stated
tuition reduction.
* If students are eligible for more than two classifications of tuition reduction, they should choose one of

them.

B. Research Achievement Scholarship

1) Eligibility
a) Students who are enrolled in Master or Doctoral program and publish articles in their major field of study
within 2 years of study; Students who are enrolled as part-time or completed their coursework are excluded.
b) Students who are enrolled in Master or Doctoral program majoring in Art and Physical Education and
who are awarded in international/domestic competitions in their major field of study within 2 years of study;
Students who are enrolled as part-time or completed their coursework are excluded.

2) Research Achievement Grade and Scholarship amount
a) Grade A: Publishing articles in SCI, SSCI or A&HCI Journals/ less than 1,200,000 Korean Won (KRW)
b) Grade B: Publishing articles in SCIE or SCOPUS journals or academic journals accredited by the Korea
Student Aid Foundation (KOSAF)/ less than 500,000 KRW
c¢) Grade C: Publishing articles in academic journals in the process of accrediting assessment by KOSAF,
awarded in accredited international competitions, or awarded Special Selection Awards in the Korea
National Art Competition or Korea Industrial Design Competition/ less than 400,000 KRW or less
d) Grade D: Publishing articles in international general academic journals or journals presented by
academic associations registered in KOSAF or the Korean Association of Academic Societies, or awarded
a prize in nation-wide competitions/ less than 250,000 KRW or less
e) Grade E: Listing articles in proceedings of international academic conferences of which researchers'
nationalities are more than two countries or in conference proceedings of the academic associations
registered in KOSAF or the Korean Association of Academic Societies/ less than 200,000 KRW or less

3) Research Achievement Recognition
a) The research achievement published in journals until the end of semester is recognized. For those who
are enrolled in their final semester and who submit certificate of anticipating article publication, the
research achievement published before graduation is recognized.
b) When there are co-author(s) of articles or more than one participant of the competition award, the
scholarship will be divided by the number of the participants (participants - one supervising professor).
c) For articles published in the international general academic journal, its editors' group and board of
directors should be composed with people who come from more than three different countries. And articles
should be published in foreign languages.
d) The research achievements which fall in the categories of Grade A, B, C, and D are recognized up to
two times for each semester.
e) The research achievement which belongs to Grade E is recognized once for each semester in the case
that the upper Grade A, B, C, and D are not recognized.
f) Scholarships should be provided within the budget of each fiscal year and the payment of Grade C, D,
and E can be reduced when there are excessive applicants.
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4) Disqualification
a) Research Achievements conducted through government grants or outside research contract of the
supervising professor or co-researchers
b) Research Achievements on which students are not listed as Daegu University students
c¢) Exhibitions and presentations conducted in Daegu University
d) Research Achievements of which scholarship application is not submitted within two years of fully
enrolled study

5) Required Documents
a) Application form for "sf = MA & &2 A% A (Academic Research Achievement Scholarship)"
b) A hardcopy of the article or a copy of article together with the cover and table of content of journal
*Those who are enrolled in their final semester should submit certificate of anticipating article publication
including the information on research participants' post and position.
c¢) Original copies of pamphlet and relevant evidencing materials such as recorded tapes, slides, photos,

relevant documents, trophies, or medals.
2. Sponsored scholarships

Hyeongae Scholarship Fund, Ssangyong gomduri, Korea Research Foundation, Songgok Scholarship Fund,

Gyerim Scholarship Fund, Pyeongtong Scholarship Fund, Shoji Scholarship Fund
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1. Telephone Directory

Access to Library

Central Library Daegu Campus Library
Director 850-5450 Borrowing / Returning Desk | 650-8031~2
Acquisitions 850-5461~3 Periodical Service 650-8033
Cataloging 850-5465~9 Reference 650-8034
FAX (Operations & Management Team) | 850-5454 Janitot's Office 650-8025
Boarrowing / Returning Desk 850-5471~3 Quick (82) Service 650-8200
Subject Resource Room 850-5475~7 FAX 650-8039
Reference 850-5478
FAX (Books Information Services 8505470
Team)
Domestic Periodical Service 850-5451, 5453
International Periodical Service
(Interlibrary Loan / Document Delivery | 850-5452
Service)
Theses & Dissertations 850-5456
Ivultimedia Information Service 850-5455, 5457
FAX' (Academic Digtal Information 2505479
Services Team)
Janitar's Office 850-5865
Janitor's Office, Study Hall 850-5869
2. Opening Hours
Central Library Daegu Campus Library
Classification
Weekdays Saturdays Weekdays Saturdays
Archives 09:00 ~ 22:00 Closed 09:00 ~ 22:00 Closed
Reading rooms 05:00 ~ 24:00 05:00 ~ 24:00

= Archives are open from 09:00 to 17:00 during Vacation Period.

= Days Library will be closed (limited to the archives).

m National holidays

® University Foundation Day (May 1)

m Days to allow for the taking of general inventory (separate notice will be given)

m | ibrary opening hours may change if necessary.

3. Floor Information

Floor

Central Library

Study Hall

Daegu Campus Library

- Private Library

- Western Languages Resource Room
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- Science, Technology and Arts Resource Room
4 - Science and Technology (Western Books) - Reading Roomlll
Resource Room
- Humanities and Social Science Resource Room
. . - Circulation Desk (Archive)
- Literature and History Resource Room - Study Room 6 and 7 .
3 - Reading Roomll
- Browsing Room - Outdoor Lounge . .
) - Special Reading Room
- Private Library
- Foreign Periodicals Room - Reading Rooml
- Study Room 4 and 5
- Dissertations Room - Periodicals Room
2 - Laptop Study Room
- References Room - References
- Outdoor Lounge
- Copy Room - Copy Room
- Director's Office
- Operations & Management Team
(acquisitions/Cataloging) - Study Room 2 and 3 . .
) . . - Reading Room for Special
- Books Information Services Team|- Study Room for Special Needs Kesd
eeds
1 (Checkout/Return) - Lounge
. o . ) - Newspaper Stand
- Academic Digital Information Services Team|- Janitor's Office
(Domestic Periodicals Room) - Student-aids' Office
- Digital Information Room
- Copy Room
- Study Room 1
B " - Archive (Independent Volume and Periodicals) |- Multimedia Room - Archive (Independent
asemen
- Machine Operating Room - Group Study Room Volume and Periodicals)
- Cafeteria

4. College Resource Rooms

Classification College

Location

College  of  Economics  and Business

Administration

First floor of the college building

College of Law

First floor of the college building

College College of Public Administration First floor of the college building
Resource . . o
College of Social Sciences Second floor of the college building 1
Rooms
College of Natural Sciences First floor of the college main building
College of Life & Environmental Science First floor of the college building
. - Fourth floor of the college building 2
College of Arts and Design ) o
- Third floor of the college building 5
Other Biho Dormitory First floor of the building

5. Check-out / Return

A. Check-out privileges and limits
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Undergra- . Local
L Graduate Part-time .
Classification duate Faculty Staff Residents / Remarks
Students Instructor .
Students Alumni

Renewal is
No. of books 5 books / 15 books / 50 books / 20 books / 15 books / 3 books /

. permitted only
/ Period 14 days 30 days 180 days 60 days 30 days 10 days

one time.

* Renewing items: If the check-out items are not overdue and not reserved by another user, the due date
will be extended for another loan period for 14 days for undergraduate students, 30 days for graduate
students, and 180 days for faculty members from the date of renewal. The renewal is permitted only one

time.

6. Reservation

When your desired book is already checked out, you can make a reservation by entering your personal and
contact information into the Library homepage. The service lets you check-out the book when it is returned.
You can reserve up to 3 items. Reserved books are held in circulation desk for 3 days and then your

reservation will be automatically canceled.

7. Overdue Sanctions

If you have overdue material, the following penalty will be imposed.

- Currently enrolled students: Borrowing privileges are suspended during the same number of days as the
books are overdue.

- Students on a leave of absence, completed their coursework, expelled from Daegu University and Alumni:
All the certificates will not be issued.

8. Lost / Damaged Books
Lost or damaged books must be compensated with identical items. When the compensation can not be
made with an identical item, the replacement charge will be levied to the borrowers in accordance with

library policies.

9. Academic Information Services
A. Interlibrary Loan / Document Delivery Service
(1) Interlibrary Loan / Document Delivery Service provide copying service for the archives which are not
possessed by Daegu University from other institutes or libraries.
(2) Domestic and International Periodicals, thesis and dissertations, Separate Volume (partial copies or
borrowing) and all the materials library users need.
(3) How to use the service
(A) Access to the Central Library web site (http:/lib.daegu.ac.kr/index.jsp) - Click on "= A& A{H|A
(Library Service)" - Click on "4t ZCHAH/ 2= AL (DDS/ILL)" » Click on "& 3 CHAFAIA (Interlibrary
Loan Request)" or;
(B) Registration for membership of the KERIS, NDSL, KORSA - Web application or;
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(4) Inquires: Central Library (= 053-850-5463), Daegu Campus Library (= 053-650-8033)
(5) Fee and delivery period
- Fee can vary based on the institutes' policy which provides service.
- Delivery period includes the processing and delivery time of the institutes which possess the archive.
B. E-mail Service for International Academic Archive List and Original Copies
You can receive the most recent content of table of the international academic journals and original
copies necessary for your academic research through your e-mail. Register in NDSL
(http://www.ndsl.or .kr) and ask the service for interested academic journals. Then the content of table for
the most recent issues and original copies (Daegu University's' subscriptions) will be delivered to you

through your e-mail.

10. Useful Library Services
A. Book requests
Students can request books that are not in Daegu University's library through the library homepage

(http://lib.daegu.ac.kr). Requested books will be purchased from book stores. The period from purchase

order to bookshelf display will take approximately 20 days for domestic books and 40 days for international

books (For further information, call extension 5462-3.)

: Thematic :
Duplicate copy Purchase and S Material Room
Book Request ; : Classification :
check and Order Registration o Shelving
and Listing
. - - i — |Books Information
) ) Operations & Operations & )
Library Operations & Services Team
Management Management )
Homepage Management Team (Various Materials
Team Team
Room)

B. e-Mail notification service upon book request process and result
Book request processes and results are notified to individuals by email for those who requested books

through "Book Request" on the library homepage (http://lib.daegu.ac.kr).

C. Information for Open Library
By establishing an open library system which is shared with local citizens, the library can function as an
information center for local citizens which encourages reading and provides knowledge and information.
Furthermore, it can encourage local citizens, university alumni, and the disabled to actively utilize library

materials.

D. Information for using other university libraries
Students who wish to view library materials in other universities (institutes) can obtain a request form
called "2|F 7|2 0|8 2|Z|A (External Organization Usage Request)" offline or online.
- Offline request forms can be obtained in the Reference Material Room of Central Library or Reference

Material Room of Daegu Branch Library.
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- Online request forms are available under the menu of "O|&AFA{H|A (User Service) / 2IF7|20(|8

(External Organization Usage)" of library homepage (http://lib.daegu.ac.kr).

E. Central Library Blog Service
http://dulibrary.tistory.com/

Information about library news and reference materials

* For further information, visit the library homepage at http://lib.daegu.ac.kr/.

Additional Information

1. Issuance of Certificates
A. Gyeongsan Campus
- Academic Records Team (Location: East community center 3F)
- Automated Certificate Machine (Location: : East community center 1F, Library 1F, Dormitory office 1F,
Student Union Building2 1F)
- Graduate School Office (Location: Main Bldg 11F)
B. On-line

Access to Daegu University's homepage (www.daegu.ac.kr): Click on & dAH|A (Student Services) —

EZYZ (Certificate Issuance) » QIE{ASHE Z (On-line certificate issuance)

¢ Students can request certificates from any College Administration Offices.

2. Health Services
Daegu University operates Campus Health Services in order to take care of the health of students, faculty and
staff, and to cope promptly with medical emergencies on campus. Medical doctor is on standby for medical
examinations and consultation.
A. Location and phone number: 2nd floor, Student Union Building 2 (= 053-850-4119)
B. Open hours: 09:00 - 17:00 (Monday through Friday)
C. Medical doctor's service hours
- During the semester: 09:30 - 17:00 (Monday through Friday)
- During vacations: 09:30 - 17:00 (Tuesday and Thursday / subject to change)

C .Health Services staff can take emergency measures and provide complimentary first-aid and medicines.
3. Daegu University Insurance for students
Accidents on/off-campus in connection with classwork may be covered by Daegu University Insurance. For

more detailed information, please contact Student Affairs Team (& 053-850-5214).

A. The insured: Undergraduate and graduate Students enrolled in Daegu University
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B. Maximum coverage

- Medical treatment: two million won per person per accident

C. Accidents covered by insurance

- Accidents on/off-campus in connection with classwork

- Accidents which happen on campus

4. Other campus facilities
A. Daegu Bank
- Location: 1st floor, Seongsan Hall
- ATM: You can find several ATMs on campus that are located on the 1st floor of the Seongsan Hall,

Student Union Building 1 and 2, Ungji-gwan, Dormitory Administration Office Building, Main Gate, the
Institute of Computer & Communication, and etc.

B. Post Office, Travel Agency, Book Store, Photocopy Center, Stationery Store (Art Supplies), Optical Store,
Convenience store

- Location: 1st floor, Student Union Building 1, 2 and East community center

5. Others

A. Students are expected to keep abreast of important dates related to their respective programs.

B. For other inquiries please contact the Graduate School Office (Location: 11th floor, Seongsan Hall).
C. Websites

- Daegu University: http://www.daegu.ac.kr
- General Graduate School: http://grad.daegu.ac.kr

6. Departmental Directory
- Registration/ Scholarships =& 053-850-5033

- Thesis / Foreign language and comprehensive examination / Dormitory & 053-850-5036
- Budget = 053-850-5034

- Admissions / Classes/ Foreign Student/ Certificates = 053-850-5038
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Credit Transfer Application for Supplementary Unit Credits
(2315 ot AEH)

Degree |Master () . Student
Program |Doctoral () Department Majer ID #
Phone # Admission Agademis Year
INamze Mobile Phone # egp i LBk SEMIGSIET )
Y - 2nd Semester ()
Previous . . . . . . -
Education Please write the .mformatlon on your university from which transfer cr'edlt is requested
(Name of University, Graduate School (if applicable), Department, and Major)

The above stated person has majored in a different department from the current major or has come from a
Special Graduate School or Professional Graduate School. As such he/she is required to complete the
supplementary units at this Graduate School.

Please approve this request for ‘credit transfer for the supplementary units’ on the credits that are achieved
from the previous schools as follows.

Classifi Previously completed Requested Units and credits for recognition
cation units and credits as supplementary units
Name of unit Appro
.|-Master degree : choose from curriculum of | ved
. Credi Credi|(yes /
No. Name of unit ts the undergraduate programs ts
-Doctorate degree : choose from curriculum No)
of the Graduate School with *’
1
2
3
4
5
7
8
Total

@ For master degree programs up to 6 credits may be transferred while for doctoral degree programs up to 12
credits may be transferred.

@ Required credits from the supplementary units for completion of coursework: 6 credits for Master degree
programs and 12 credits for Doctoral degree programs

Attachment : 1. Official transcripts
2. HENE SHYQI™ AAL o|ZAA (filled out by the department)

20

Applicant: (Signature)

Department Chair: (Signature)
To the Dean of Graduate School

Team

Charge Manager

Dean

Daegu University Graduate School
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